COUNTY OF LOS ANGELES
DEPARTMENT OF HUMAN RESOURCES

HEADQUARTERS
379 KENNETH HAHN HALL OF ADMINISTRATION » LOS ANGELES. CALIFORNIA 90012
(213)974-2406 FAX (213) 621-0387

BRANCH OFFICE
3333 WILSHIRE BOULEVARD » LOS ANGELES. CALIFORNIA 90010
(2E3)738-2211  FAX{(213) 637-0820

LISA M. GARRETT
DIRECTOR OF PERSONNEL

February 13, 2013

To: Sachi A. Hamai
Executive Officer

From: Lisa M. Garrett M
Director of Pers |
Subject: REVIEW OF BOARD POLICY NO. 9.120 - EMPLOYMENT OF

QUALIFIED GAIN/GROW PARTICIPANTS

On January 9, 2013, Sheryl L. Spiller, Director, Department of Public Social Services sent
you the attached proposed revisions to Board Policy 9.120 with a copy to my office.

We have reviewed and concur with the Department’s proposed revisions to the Board
policy.

Should you have any questions, please contact me at (213) 974-2406 or your staff may
contact Henry Lucio, Principal Analyst, of my staff at (213) 639-6386.
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Attachment

¢: Sheryl L. Spiller, Director
Department of Public Social Services

S/PMPD/BOS Policies/BOS 9.120 Memo

To Enrich Lives Through Effective and Caring Service
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TO: Sachl A. Hamai DON KNABE

Execujive Officer , Fourth District
y 7 \ 3 MICHAEL D. ANTONOVICH
Ay é«rti/"-/w
irgttor

FROM: Sheryl £. Spiller, D

SUBJECT: REVIEW OF BOARD POLICY NO. 9.120

DPSS has reviewed Board Policy No. 9.120 — Employment of Qualified GAIN/GROW
Participants — County Departments, and recommends extending the Sunset Date from
March 19, 2013 to March 31, 2016. The Clerical Registry is beneficial to the County
and to GAIN and GROW participants by providing them with entry-level job
opportunities with County departments.

In addition to extending the sunset date, we recommend the following modifications:

e Under Policy, Second Paragraph: Delete the sentence that references
CWTAPPS.

e Under Purpose and Policy: Add the Office Support Assistant as an eligible
register from which to identify GAIN and GROW participants, as Class
Specifications were revised to accommodate GAIN and GROW participants.

Please see the attachment which incorporates the above changes using underlining for
added text and strikethrough for deletions.

For questions regarding our recommendations, please contact Michelle Callahan,
Assistant Director, at (562) 908-8622.
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c: Lisa M. Garrett -
Director of Personnel

“To Enrich Lives Through Effective And Caring Service”



& Los Angeles County
7 BOARD OF SUPERVISORS POLICY MANUAL

Policy #: Title: Effective Date:

9.120 Employment of Qualified GAIN/GROW Participants -  07/28/97
County Departments

(See also 5.050)

PURPOSE

Establishes procedures that all County departments should use eligible registers to
identify Greater Avenues for Independence (GAIN) and General Relief Opportunities for
Work (GROW) participants for Clerk, -and-Typist Clerk, and Office Assistant vacancies.
(Note: GAIN is now known as CalWORKSs.)

REFERENCE

July 15, 1997 Board Order, Synopsis 60.

July 28, 1997 Director of Personnel Memo “Employment of Qualified GAIN Greater
Avenues for Independence) Program Participants by County departments and Contract
Temporary Personnel Agencies”.

See also - 5.050 Contractor's Use of GAIN/GROW Participants

February 5, 2002 Board Order, Synopsis 11

POLICY

County departments should notify the Department of Public Social Services (DPSS)
whenever they intend to fill vacancies for entry-level permanent and temporary clerical
positions. DPSS will provide departments with the names of GAIN/GROW participants
who have successfully completed the examinations for Clerk, -and-Typist Clerk, and
Office Assistant administered by DPSS and who are eligible for appointment.

GAIN/GROW participants h|red should be hired as permanent or as hourly "F" sub item
employees 8 . vy Yy

GAIN/GROW participants’ status as a welfare recipient must be kept confidential.


http://countypolicy.co.la.ca.us/5.050.htm
http://lacounty.info/bos/sop/supdocs/07151997_60attach.pdf
http://lacounty.info/bos/sop/supdocs/07281997_MEMO.pdf
http://lacounty.info/bos/sop/supdocs/07281997_MEMO.pdf
http://lacounty.info/bos/sop/supdocs/07281997_MEMO.pdf
http://countypolicy.co.la.ca.us/5.055.htm#topofpage
http://lacounty.info/bos/sop/supdocs/020502_11.pdf

RESPONSIBLE DEPARTMENT

Department of Public Social Services

Department of Human Resources

DATE ISSUED/SUNSET DATE

Issue Date: __ July 28, 1998

Reissue Date

Reissue Date:
Reissue Date:

Reissue Date:

: January 29, 2002
October 20, 2005
March 19, 2009

February 28, 2013

Sunset Review Date:
Sunset Review Date:
Sunset Review Date:
Sunset Review Date:

Sunset Review Date:

January 28, 2002
September 24, 2005

October 20, 2008 “« [Formatted Table

March 19, 2013
March 31, 2016





